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Getting Things Done with SMART Goals

| want to ...

O Experience bess stress and aniety
Iﬂcmwﬂmmlnunmumhunnq_”

SMART

goals can help

What makes a goal SMART?
You dol By thinking carefully about what you want to achieve and determining a chear course of action, you'll
have 3 better understanding of what your goals really are and how you ¢an achieve them.

Here's how to make SMART goals:
Specific
State exactly what you want to achieve. example
Can you break a larger task down into Frn govindg to read Chapler 5 and answer
smaller ivems? the ten proctice questions at the end of
the chapter, This assignment is due on

Measurable Thursdoy, so M preview and read the

Establish clear definitions to help you chapder by Wednesday. This will give me
measure if you're reaching your goal. enough time to work on the homework
from 7@ pm 50 | can watch a mowve

with my friends af 10 pm.

to accomplish your goal.

Realistic

Give yourself the opportunity to succeed
by setting goals you'll actually be able
to accomplish. Be sure to consider
obstacles you may need 1o overcome.

Time-Bound

Now much time do you have to complete
the task? Decide exactly when you'll star
and finish your goal

Action-Oriented
Describe your goals using action verbs,
and outline the exact steps you will take

What is time management?(TM)

Career management definition pdf

Time Management refers to managing

time effectively so that the right time
15 allocated to the right activity.

TIME

MANAGEMENT

Appraising

Evaluating Developing

Maintaining -
Relationships

Motivating

Managing
Change




Strengths

Wihal oS Yir
campany do well?

What makes you better

phaamn youur competitors )

W

Weaknesses

What dees yoisr
compary nat do well?

What do yvouwr
coempetitoss do that

O

Opportunities

Is theere a need for your

producls OF BeErvic

Has your companmy ha d
pasitive press

Threats

Do woud hanve maultiphe
strong competitors?

Aure vou hamipered by
any restrictions?

i caverage?
wou don't? '

Has youar campany had

negatlve press
coverage?

Do you have good
uMity retources at
ol dispoanl?

5 thore 3 Iack o
coimipetitors in your
joscal area?

Do you have Bmited
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planning/career exploration, lifelong learning and networking. Also ask friends, family, co-workers, teachers, or mentors if they see the same thing In you as you see yourself. Supervisors / Managers: are responsible for actively encouraging and supporting staff in their professional planning, using resources, tools and processes available to help
employees find the best coincidence between their skills and organization's needs. In addition, personal and professional relationships will transcend specific companies, communities and industries. Employees: They are responsible for proactively administering their careers, which increases their skills, experience and maintenance of a high level of
performance. Are they your assets, skills and special skills? Our ability to interact, respond and connect in our relationships will directly impact our current performance and future career opportunities. Professional planning is definitely not something that happens once or twice in one's race. What do you think about the planning of professional
development? What interests you? Life Learning Are you surprised to know how much of daily work is now based on technology? These relations will be the source of information on how emerging fields and industries are evolving. If we take our goals, they often take the shape of a list and often lose the motivation after writing our goals, decompose
the list and achieve only some of our objectives. Remember to stay connected and know how to build good relationships are more important than ever. Often, we carry these thoughts in our heads for long periods of time without ever writing them. What do you need talents, skills and skills you can provide? It is clearly depends on you to be able to
adapt to these ongoing innovations that will be directly related to the current that maintains your knowledge and skills. A ¢ 4, —. Careers are developed & — | When people are prepared for opportunities”. Harvard Business Review ~ Career Management Process. The management of the race is a process of investment for life. life. to achieve your
future career goals. These skills can be developed in applied communication courses, contact management software, effective listening and your genuine desire to meet more people. The University of California, Merced encourages employees to develop in ways that are linked to the strategic goals of the campus. You can use the Individual Career
Development Plan template to begin the planning process. You can start by asking yourself the following questions: Who are you? What do you value, what is important to you? What activities do I find fun, motivating, interesting and enjoyable? As we move to an economy of information, services and technology guidance, our network relationships
have become essential assets. Some examples may be: accredited courses, certificate programs (related to your career/interests), joining cutting-edge projects/committees/workgroups, attending conferences, or just keeping up with professional reading. Computers, smartphones, tablets and other technological devices have drastically affected the
way we do our work. That’s why this method of thinking and just writing your career goals is not a very motivating or reinforcing process! It is much more effective, motivating and productive to think of career planning as a process that allows us to visualize our future careers and then provides us with a path to follow in achieving our goals and
realizing our dreams. What personal style or characteristics do I have that are important to me in the workplace? Career Development is a partnership between the employee, the supervisor or manager, and the University. What skills do you need to acquire to develop and manage your career? The consequences of these developments and innovations
They will reflect rapidly through the economy, affecting many industries and catapultizing others to the foreground. A career career plan .SSECORP .secorp tnemeganam reerac Ruoy ROF noitavitom DNA, noitcerid, erutcurts, noisiv
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